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NOTICE OF 
PRE-BID CONFERENCE 

 

 System Furniture –Public Health Center- Highland Avenue 
  
 

 A MANDATORY PRE-BID CONFERENCE WILL BE HELD AT 

 

10:30 a.m., March 7, 2018  
 

AT 
 

799 N. Highland Avenue 
WINSTON-SALEM, NC 27101 

 
 

   

Bids are due 10:00 a., Tuesday, March 20, 2018. 
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INSTRUCTIONS FOR BIDDERS 

 

 

 

 

Bidder Questions    
Questions relative to this bid must be submitted to TaWanna A. Gates, City/County Purchasing 

Department, 101 North Main Street, Winston-Salem, NC 27101 per e-mail: 

tawannag@cityofws.org , 336-747-6938. All questions must be sent by 12:00 Noon, Tuesday, 

March 13, 2018. Questions and responses will be emailed to all bidders.     
 

 

 

Bidders MUST have their bid delivered by the specified time and date.  This IFB sets forth the 

minimum requirements that all submissions shall meet.  Failure to submit proposals in accordance 

with this request may render the proposal unacceptable.  Costs incurred by any Bidder in the 

preparation of his/her response to the IFB are the responsibility of the Bidder and will not be 

reimbursed by the City of Winston-Salem & Forsyth County.  Bidders shall not include any such 

expenses as part of their proposals. 
 

 

PREPARATION OF BID  
It is certified that this proposal is made in good faith and without collusion with any person 

submitting a proposal for this service or with any officer or employee of the City of Winston-

Salem & Forsyth County.  The undersigned further agrees that in connection with the performance 

of specified services, not to discriminate against any employee or applicant for employment 

because of race, religion, color, sex, age, handicap, political affiliation, or national origin. 
 

Bids MUST be on the standard forms as furnished in this bidding document by the City/County 

Purchasing Department. 
 

 

 

All bids must be received not later than March 20, 2018 at 10:00 AM  
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INVITATION FOR BID 
 

 

 

 

 

  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
CITY/COUNTY PURCHASING DEPARTMENT 

324 City Hall Building 

Winston-Salem, NC 27101 

 

 SYSTEM FURNITURE 

Public Health Center-Highland Avenue  
 

Bids Will Be Opened 

10:00 a.m., Tuesday, March 20, 2018  
IN 

ROOM 16 

 

 CITY HALL BUILDING 

101 NORTH MAIN STREET  

WINSTON-SALEM, NORTH CAROLINA 
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NOTICE TO BIDDERS 

 System Furniture – Public Health Center-Highland Avenue 

It is the policy of the City of Winston-Salem that an employee, officer, or agent of the City may 

not participate in any manner in the bidding, awarding, or administering of contracts in which they, 

or a member of their immediate family, their business partner, or any organization in which they 

serve as an officer, director, trustee, or employee, have a financial interest.  

 

The successful bidder must comply with all provisions of the Americans with Disabilities Act 

(ADA) and all rules and regulations promulgated thereunder.  By submitting a proposal, the 

successful bidder agrees to indemnify the City from and against all claims, suits, damages, costs, 

losses, and expenses in any manner arising out of, or connected with, the failure of the Company, 

its subcontractors, agents, successors, assigns, officers, or employees to comply with the 

provisions of the ADA or the rules and regulations promulgated thereunder. 

 

All bids must be firm and not subject to increase, unless specified within the provisions of this bid 

and mutually agreed upon by the City and the bidder. 

No special inducements will be considered that are not a part of the original bidding document. 

 

City Rights and Options 

The City, at its sole discretion, reserves the following rights: 

 To supplement, amend, substitute or otherwise modify this bid at any time 

 To cancel this bid with or without the substitution of another bid 

 To take any action affecting this bid, this bid process, or the Services subject to this bid 

that would be in the best interests of the City 

 To issue additional requests for information 

 To require one or more Service Providers to supplement, clarify or provide additional 

information in order for the City to evaluate the Responses submitted 

Public Records 

Any material submitted in response to this bid will become a “public record” once the bidder’s 

document(s) is opened and the bidder is determined to be a participant in the solicitation process 

and shall be subject to public disclosure consistent with Chapter 132, North Carolina Statutes. 

Bidders must claim any applicable exemptions to disclosure provided by law in their response to 

this bid.  Bidders must identify materials to be protected, and must state the reasons why such 

exclusion from public disclosure is necessary and legal.  The City reserves the right to make all 

final determination(s) of the applicability of North Carolina General Statutes § 132-1.2, 

Confidential Information. 

 

Familiarity with Laws and Ordinances 

The submission of a bid on the services requested herein shall be considered as a representation 

that the bidder is familiar with all federal, state, and local laws, ordinances, rules and regulations 

which affect those engaged or employed in the provision of such services, or equipment used in 

the provision of such services, or which in any way affects the conduct of the provision of such 

services; and no plea of misunderstanding will be considered on account of ignorance thereof.  If 

the bidder discovers any provisions in the bid documents that are contrary to or inconsistent with 

any law, ordinance, or regulation, it shall be reported to the City in writing without delay. 
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Ethics Policy / Code of Conduct 

The City of Winston-Salem has establish guidelines for ethical standards of conduct for City 

representatives and to provide guidance in determining what conduct is appropriate in particular 

cases.  City representatives should maintain high standards of personal integrity, truthfulness, 

honesty, and fairness in carrying out public duties; avoid any improprieties in their roles as public 

servants including the appearance of impropriety; and never use their position or power for 

improper personal gain. In establishing an ethics policy, the City of Winston-Salem desires to 

protect the public against decisions that are affected by undue influence, conflicts of interest, or 

any other violation of these policies as well as promote and strengthen the confidence of the public 

in their governing body.  For a complete review of the City Policy click the following link. 

http://www.cityofws.org/Home/Departments/Purchasing/Articles/Bids 

 

  E-Verify Compliance.  Per N.C.G.S. 143-133.3 “E-VERIFY. CONTRACTOR shall comply 

with the requirements of Article 2 of Chapter 64 of the North Carolina General Statutes. Further, 

if the CONTRACTOR utilizes a subcontractor, the CONTRACTOR shall require the 

subcontractor to comply with the requirements of Article 2 of Chapter 64 of the North Carolina 

General Statutes.” 

 

   Iran Divestment Act;  Provider hereby certifies that it is not on the North Carolina State 

Treasurer’s list of persons engaging in business activities in Iran, prepared pursuant to NCGS 

§147-86.58, nor will Provider utilize on this agreement any subcontractor on such list.  
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INSTRUCTIONS FOR BIDDERS 

 System Furniture-Public Health Center - Highland Avenue 

 

Bidders MUST have their bid delivered by the specified time and date.  This bid sets forth the 

minimum requirements that all submissions shall meet.  Failure to submit proposals in accordance 

with this request may render the proposal unacceptable.  Costs incurred by any Bidder in the 

preparation of his/her response to the bid are the responsibility of the Bidder and will not be 

reimbursed by the City of Winston-Salem.  Bidders shall not include any such expenses as part of 

their proposals. 

 

PREPARATION OF BID  

It is certified that this bid is made in good faith and without collusion with any person submitting 

a bid for this service or with any officer or employee of the City of Winston-Salem.  The 

undersigned further agrees that in connection with the performance of specified services, not to 

discriminate against any employee or applicant for employment because of race, religion, color, 

sex, age, handicap, political affiliation, or national origin. 

 

Bids MUST be on the standard forms as furnished in this bidding document by the City/County 

Purchasing Department.  

 

Bids shall be submitted in duplicate on the Bid Proposal Form or the Excel document provided.  

Forms are to be produced from this file. Hand-written forms will not be accepted.  Each copy shall 

be properly signed and witnessed. 

 

Bids shall be submitted on or before the time set forth for the opening of bids, addressed and 

labeled as set forth in the Instructions for Bidders.  Late bids will not be considered.  Neither 

emailed nor faxed bids are acceptable. 

 

All bids must be received not later than March 20, 2018 at 10:00 a.m.  

 

INTERPRETATION OF DOCUMENTS 

Should any bidder find any discrepancies in, or omission from, the specifications or other Contract 

Documents, or should the bidder be in doubt as to their meaning, he shall at once notify TaWanna 

A. Gates at (336) 747-6938 tawannag@cityofws.org and obtain an interpretation or clarification 

prior to submitting his bid.  Any request for interpretation or clarification given in accordance with 

this provision shall be in writing. 

 

Questions relative to this bid shall be submitted by 12 noon, March 13, 2018 per email to 

tawannag@cityofws.org    

 

ADDENDA 

The bidder may, during the bidding period be advised by addenda of additions, deletions or 

alterations in any of the documents forming a part of this Bid.  All such changes shall be included 

in the work covered by the bid and shall become a part of the contract.  The bidder shall 

acknowledge receipt of each addenda.  

 

mailto:tawannag@cityofws.org
mailto:tawannag@cityofws.org
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ALTERNATE BID SUBMITTALS 

Bidders can request consideration of alternates equal to the specifications and manufacturers for 

review and approval if a specific brand has been specified. Please submit these request to 

millerca@forsyth.cc and copy tawannag@cityofws.org  by 12 noon, March 13, 2018. If an 

alternate is accepted, all vendors will be notified per addenda. 

 

 

 

SUBMIT BIDS TO THE FOLLOWING LOCATION: 

 

US Postal Service address:        or  Hand-delivery or FedEx address: 
City/County Purchasing Department    City/County Purchasing Department 

Post Office Box 2511      101 N. Main Street, 324 City Hall 

Winston-Salem, North Carolina 27102    Winston-Salem, North Carolina 

27101 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

mailto:millerca@forsyth.cc
mailto:tawannag@cityofws.org
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Specifications 

 

 

Project: Forsyth County Public Health                                                 

Location:  

799 N. Highland Avenue 

Winston-Salem, N.C. 27101        

Workstation Specifications 

Product Offering 

Must provide an integrated offering of new (not refurbished) system furniture, frame components, and storage. All 

products must be directly compatible and have the ability to integrate and reconfigure. All connectors, finished trim 

pieces, corner filler, and wire manager must be included to create a finished, cohesive installation. Product must 

come with a Lifetime Warranty for manufacturer’s defects.  
 

Certification 

Manufacturer must be UL listed, CSA certified, ANSI/BIFMA approved.  

 

Installation 

 All work will be completed during normal business hours: 8:00 am to 5:00 pm Monday-

Friday. Facility is closed Saturday and Sunday. 

 Protect facilities from damage during installation. Installer is responsible for having all 

damages repaired or replaced at no cost to the owner.  

 Installer will be permitted to use the facility’s loading area. 

 Installer to disassemble current workstations to be replaced and store on site for removal 

by County. 

 Installer is responsible for removing all debris and packaging daily.  

 After completion of installation, installer shall clean all panels, work surfaces, storage 

units, and vacuum the carpeting.   
 

Special Requirements: 

Bidder will submit initial layout drawing with bid and final shop drawings will be submitted by successful bidder to 

the General Service Department for approval prior to ordering. 

 

Panels 

The following applications must be available: 

 Entire panel UL rated as a raceway; 

 Standard size of panels to include heights 32” - 98” and widths 24” - 48”; 

 Panels on the entry door walls to have 16” glass panel at the top; 

 Panels must have like colored Top Cap to cover top opening of frame. 
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Electrical  

Panels and electrical must be UL listed. Components must be ULCA approved or CSA certified.  

The following applications must be available: 

 Power ways can be removed in the field without having to disassemble the panel; 

 External access to power and data includes a dual or quad combination in a single tile; 

 Components to be wrapped in flexible, expandable metal conduit and must span around corners and across 

panels connections; 

 Base in-feeds and ceiling in-feed for telecom power poles;  

 Snap-in duplex receptacles; 

 Electrical harnesses with 2 or 4 duplex receptacles per panel; 

 Pass-through harnesses. 

 
 

Work surfaces 

Surfaces shall be capable of supporting loads consistent with BIFMA specifications. Surfaces shall mount to panel 

allowing a gap for wire/cable management. Optional surface grommet shall be available. 

The following applications must be available: 

 Work surfaces shall have the following options for support: cantilever, shared cantilever, full end panel 

and pedestal support; 

 Surfaces shall be a minimum of 1 1/8” thick with a core of 45 lbs. density particleboard. 
 

Laminate 

The following applications must be available: 

 Underside finished with a backer sheet that resists moisture and has a Class A flame spread rating; 

 Support brackets shall have a safety mechanism to prevent accidental removal;  

 Vinyl edge shall be a minimum of 2 mm thick; 

 Surface shapes shall include rectangular, arc transition, corner, extended corner, d-shape peninsula, p-

shape peninsula, extended d-shape, spanner half moons, sweep, etc.;  

 Rectangular surfaces shall be available in a range from 24”- 48” depths and range from 24”- 96” widths; 

 Counter/transaction caps shall be 14” deep and 24”-27” wide available in straight, bowed, right angle (for 

wrap around reception stations) and radius edges. 
 

Panel Mount Storage 

Unit shall be able to span any combination of panels that match the size of the shelf. Units must mount to panel in 1” 

increments. Units must be sized to support A-4 sized binders. Units shall include a metal backstop or be fully 

enclosed. 

The following applications must be available: 

 Shelves shall be made of steel with powder coat finish; 

 Flipper doors shall be made of steel; 

 Flipper doors shall open over the top of the unit; 

 Doors shall be available with painted steel; 

 Doors shall have a full width recessed pull; 

 Units shall be available locking and non-locking with the ability to key alike and master key. 
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Pedestals 

The following applications must be available: 

 Feature an ADA approved loop pull; 

 Pedestal shall offer a variety of drawer configurations, 6-6-12 and 12-12 drawer configurations; 

 Both fixed and mobile pedestal shall be available.  

 

 

Miscellaneous 

 No storage fees shall be paid by Owner to store product; 

 Lifetime warranty for manufacturer’s defects shall be provided 

 

 

Finishes 

 Fabric 

o Successful bidder to provide available color samples for selection by Forsyth County personnel.  

 

 Laminate 

o Successful bidder to provide available color samples for selection by Forsyth County personnel.  

 

 Metal  Paint 

o Successful bidder to provide available color samples for selection by Forsyth County personnel.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

GRAND TOTAL $ 

 

 

 __________________________________________________________ 
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BID PROPOSAL FORM 

 System Furniture-Public Health Center-Highland Avenue 

 

The undersigned bidder hereby declares that they have carefully examined the specifications 

contained herein and will provide all labor, materials, equipment, supervision, and insurance 

applicable to perform the service in accordance with the specifications and the requirements 

under the following sum to wit: 

 

The County may at its sole discretion reject any or all bids submitted or consider alternatives that 

may be in the best interest of Forsyth County. 

 

The undersigned certifies that this proposal is made in good faith and without collusion or in 

connection with any other person bidding on the same work nor will any official or employee of 

Forsyth County be admitted to any share or part of this contract should an award be made to the 

undersigned. 

 

The undersigned further certifies that in connection with the performance of this contract not to 

discriminate against any employee or applicant for employment because of race, creed, color, 

gender, religion, national origin, political affiliation or handicap. 

 

The contractor agrees that in carrying out this contract he will apply with all applicable federal, 

state and  local laws, specifically including, without limitation, the Occupational Safety and Health 

Act of 1970 and Section 1324A, The Immigration Reform and Control Act. 

 

Bids are to be signed by an officer of the company authorized to bind the submitter to its 

provisions.  Failure to manually sign the appropriate proposal form will disqualify the bidder and 

the bid will not be considered. 

 

The undersigned, as Bidder, hereby declares that the only person or persons interested in this Proposal 

as principal or principals is or are named herein and that no other person than herein mentioned has 

any interest in this Proposal or in the Contract to be entered into; that this Proposal is made without 

connection with any other person, company or parties making a Bid or Proposal; and that it is in all 

respects fair and in good faith without collusion or fraud. 

 

The Bidder further declares that he has informed himself fully in regard to all conditions pertaining 

to the place where the work is to be done; that he has examined the specifications for the work and 

the Contract Documents relative thereto, including addenda, if any, and has read all special provisions 

furnished prior to the opening of bids; that he has satisfied himself relative to the work to be 

performed.  The Bidder must furnish, in the spaces provided on the following pages, unit prices and 

quantities for each item bid upon.  Unit prices shall include all labor, overhead and profit, materials, 

equipment, appliances, delivery and installation and other necessary operations to cover finished work 

of the kinds called for.  State and local taxes shall not be included in the unit prices, but included in 

the space provided on the bid form below. 
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BID AUTHORIZATION AND SIGNATURE 
 
Bids are to be signed by an officer of the company authorized to bind the submitter to its 

provisions.  Failure to manually sign the appropriate bid form will disqualify the bidder and 

the bid will not be considered. This proposal must also be notarized. 
 
  
________________________________________                _____________________________ 

Company          Telephone Number 
       
 

________________________________________                _____________________________ 

Authorized Signature      Witness 
 
 
________________________________________                _____________________________ 

Typed Name and Title     Federal Identification # 
 
 
________________________________________                _____________________________ 

Address, (P.O. Box or Street) City, State, Zip  E-Mail Address  
 
 
 

 

 

 

 

 

 

 

On this ___ day of _____________, 20____ before me _________________________   

 

         (name) 

to me personally known, being duly sworn, did execute the foregoing proposal, and did so state 

that  
 
 
he/she was properly authorized by _________________________    

 

       (Company name)    SEAL 

to execute the proposal and did so on his/her free act and deed.     
 
 
 
 
Notary Public____________________________ My commission expires __________________ 
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